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Critical Elements
Enter your critical element titles from your approved performance plan
Save this log on your computer in a spot where you'll remember to keep it updated.  Record your achievements as they happen throughout the appraisal period.  Then use the log to write your appraisals at Progress Review, Close-out, and Annual Appraisal time.   For additional assistance and questions on Performance Management, visit the Office of Civilian Human Resources Performance Management and Awards portal page at:
https://www.portal.navy.mil/DONHR/WorkforceRelations/Pages/PerformanceManagementAwards.aspx
Employee Achievement Log
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Record your Achievements Below
Date
Element #
Description of Achievement and Impact
(Describe what you did and why it was important)
Supporting Documents 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